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What the Individual Educator Will See for Renewals 



Individual Educator – Work Authorization 
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• If the first time accessing the online system is with an automated process the educator 
will be required to answer the work authorization questions. 

• If U.S. Citizen is selected please do not enter DOB beside Work Authorization Expiration 
Date. 

• If non-U.S. Citizen then the work authorization expiration date does need to be entered 
and documentation of work authorization will need to be attached under the Application 
Attachments tab. 
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Individual Educator – Criminal  
Conviction / Statement of Applicant 

• The online Statement of Applicant replaces the Criminal Conviction letters that were 
previously posted on LicSal for the LEA to print and have the educators sign. 

• If “Yes” to either question, the  application will be automatically routed to SBE Legal 
for review. 



4 4/14/2016 

Individual Educator – Attachments with Statement of 
Applicant or Non U.S. Citizen Work Authorization 

• Attachments will need to be uploaded if “Yes” is answered for either of the Statement 
of Applicant questions, or if work authorization documents exist other than U.S. 
Citizenship. 
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Individual Educator – Attestation 

• There are no fees for automatic renewals, extensions, or conversions processed 
online during the automatic renewal window. 


